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College of Health and Human Sciences 

Student Services Center 

P.O. Box 8089 

Statesboro, GA  30460 

(912) 478-1931 
www.georgiasouthernhealthscience.com/student-services/ 

 

 

 

MISSION: 

 

The CHHS Student Services Center (SSC) strives to provide high quality services and accurate 

information to students in an environment that welcomes learning, connects students to the 

university, and supports the advising process. 

 

 

Our STAFF: 

 

 
Virginia 

Richards, EdD, 

CFCS 

Associate Dean 

for Student 

Services 

 
Deborah Kittrell-

Mikell, Ed.S. 

Advisor and 

Coordinator 

 
Pam Smith, M.S. 

Advisor 
 

 
Veronica Jones, 

B.S.Ed. 

Advisor 

 
Renae Baker, 

M.S. 

Advisor 

 
Donna Sasser 

Senior Secretary 

 

WHERE Are We and WHO Do We Advise?: 
Hollis Building Room #0107 (across from Hanner Fieldhouse).  We are on the ground floor, 

accessible from the Georgia Avenue end of the building. We advise CHHS pre-majors with 60 or 

fewer hours.  Once you achieve 60 credit hours, or are accepted into your program, your 

folder and records go to the academic department that houses your major and you will be 

assigned a faculty advisor.    

file:///C:/Documents%20and%20Settings/vrichards/Desktop/www.georgiasouthernhealthscience.com/student-services/
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TYPICAL SEMESTER ADVISEMENT SCHEDULE: 

August 

 Attend first day of class and all other classes 

 Adjust schedule as needed 

 Pay fees 

 Get in the habit of  checking your Georgia Southern e-mail account often 

 Help us stay in touch.  Make sure you check your PERSONAL INFORMATION on 

My.GeorgiaSouthern every semester and keep it current. 

September 

 Schedule advising appointment  

 We will send a reminder postcard to your P.O. Box and a note to your University email account  

 Watch our webpage for up-to-date information and helpful links: 

www.georgiasouthernhealthscience.com/student-services/ 

October 

 Freshman progress reports 

 Last day to drop without academic penalty 

 Go to advisement appointment 

 You must be advised to get your Registration Access Number (RAN), a Georgia Southern 

requirement.  New RANs are issued each semester. 

 Begin registering for spring and summer 

November 

 Continue registration 

December 

 Final exams 

 

 

Your Responsibilities for Advisement 
 

 Know your major 

 Bring your SOAR Binder & your Academic Planning Sheet (from FYE 1220) 

 Be ready with your questions 

 Have a list of possible courses 

 Be prepared to discuss your grades 

 Be on time for your appointment 

 Keep your contact information up to date in SSC 

 

Your Advisor’s Responsibilities 

 
 Be informed with accurate information 

 Provide referrals, contacts, information as needed 

 Follow-up with you as needed 

 Help you make decisions 

 Help you understand University policies and procedures 

 

 

 

http://www.georgiasouthernhealthscience.com/student-services/
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I. Advisement Information for Students 
A. University Advisement Policy can be found at the following URL: 
(http://students.georgiasouthern.edu/registrar/2009-2010Catalog/index.htm)   

B. University Requirements Common to All Majors 

1. Core Curriculum Course Requirements  

(http://students.georgiasouthern.edu/registrar/2009-2010Catalog/index.htm)  

2. Other University Requirements 

a. FYE 1220—First Year Seminar 
(http://academics.georgiasouthern.edu/fye/1220_description_outcomes.htm)  

b. HLTH 1520—Healthful Living is a 2 hour credit course that introduces students to fundamental 
concepts associated with healthful living throughout the life span in modern society.  The course 
content focuses upon the promotion of health and wellness within individuals, families and 
communities through an understanding of healthful living, development of healthy lifestyles and 
avoiding or overcoming harmful habits. 

c. Physical Activity Requirement:  Students are required to take 2 Physical Activity Courses (1 hour 
each).  A large variety of KINS courses is offered.  These can be found in the catalog under KINS. 

d. Regents’ Exam (http://academics.georgiasouthern.edu/testing/regents.htm)  

C. Academic Majors 

1. Curriculum Check Sheets:  The curriculum sheets for CHHS majors are available in the Student 
Services Center (Hollis 0107) or by visiting the following website: 

http://www.georgiasouthernhealthscience.com/student-services/curriculum.html 

2. Two Year Course Rotations can be found at 
http://www.georgiasouthernhealthscience.com/student-services/rotations.html 

3. Change of Major: 

 To change your major into the College of HHS, go to your present advising center and fill out a 
change of major form.  Then make an appointment with a CHHS advisor by calling (912) 478-1931 

To change your major out of the College of HHS, go to the CHHS Student Services Center to get the 
following form and instructions 

To change your major within the College of HHS, go to the CHHS Student Services Center and fill 
out the form provided. 

D. Academic Minors 

1. The College of Health and Human Sciences offers minors in Child and Family Development, 
Community Health, Exercise Science, Fashion Merchandising and Apparel Design, Hotel and 
Restaurant Management, Nutrition and Food Science, & Recreation.   Check sheets for minors are 
available at: http://www.georgiasouthernhealthscience.com/student-services/minor_check.htm 

2. Minor/Concentration Declaration Form.  In order to receive credit for your minor, you should 
declare using the form provided at: 

(http://students.georgiasouthern.edu/registrar/Calendars/MinorConcentrationDeclarationForm.pdf)  

3. Graduation Audit Procedure:  Undergraduate students should have their programs of study checked 
with their advisors at least three terms before anticipated completion of degree and submit an 

http://students.georgiasouthern.edu/registrar/2009-2010Catalog/index.htm
http://students.georgiasouthern.edu/registrar/2009-2010Catalog/index.htm
http://academics.georgiasouthern.edu/fye/1220_description_outcomes.htm
http://academics.georgiasouthern.edu/testing/regents.htm
http://www.georgiasouthernhealthscience.com/student-services/curriculum.html
http://www.georgiasouthernhealthscience.com/student-services/rotations.html
http://www.georgiasouthernhealthscience.com/student-services/minor_check.htm
http://students.georgiasouthern.edu/registrar/Calendars/MinorConcentrationDeclarationForm.pdf
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"Application for Graduation."   The “Application for Graduation” is available at the Registrar’s Office.  
Any “Petition for Academic Exception” forms should accompany the application. 

E. Academic Policies 

1. Academic Standing Explanations:  This information will help you understand the difference among 
restricted enrollment, probation, and exclusion.  These types of academic standing are given to 
students who have fallen below 2.0 GPA and out of good standing with the university. 
(http://students.georgiasouthern.edu/registrar/academic_standings.htm) 

2. Attendance Policy:  You are required to attend the first day of class for each course.  See the 
following URL for full explanation of the policy: 
(http://students.georgiasouthern.edu/registrar/AttendancePolicy.htm)  

3. Calculate Your Projected GPA:  You can use this tool to estimate your future GPA: 
(http://students.georgiasouthern.edu/registrar/gpa/adv/)  

4. Limited Course Withdrawal Policy:  Read the limited course withdrawal policy at the following URL.  
Know the last day to drop a course without academic penalty each semester.  Before withdrawing, 
speak with your instructor, academic advisor, and financial aid counselor.  While there can be good 
reasons for withdrawing from a course after drop/add is over, withdrawing is often not the best 
option.  Your chances of success in the course may be better than you think.  You should also know 
the consequences of withdrawing for your degree program and financial aid.  If you decide to drop a 
course, you may do so on your WINGS account.  If you need assistance, contact the Registrar’s 
Office, 3rd Floor in the Rosenwald Building.   

 http://students.georgiasouthern.edu/registrar/lwp.htm 

5. Degree Evaluation:  The Degree Evaluation is a degree audit advising tool available through WINGS 
that is used to help undergraduate students track courses toward their degree. The Degree 
Evaluation is an UNOFFICIAL evaluation of how courses may be used toward degree requirements. 
The Degree Evaluation is a guide that can be used by the student and/or advisor. Adjustments can 
be made to the evaluation by submitting the "Degree Evaluation Adjustment Form." For additional 
information on Degree Evaluation and the Adjustment Form, please see "DEGREE EVALUATION" at 
http://students.georgiasouthern.edu/registrar/wings.htm. 

6. Early Alert/Midterm Grades:  Freshman students receive midterm grades from all their professors.  
It is possible for faculty to begin issuing “early alert” grades several weeks before mid-term each 
semester.   For more information, see: (http://academics.georgiasouthern.edu/fye/earlyalert.htm)  

7. FERPA:  You may give family members permission to access your personal information by 
completing the following form: (http://students.georgiasouthern.edu/registrar/FERPAForm.pdf)  

8. Good Academic Standing:  You are in good standing as long as you maintain a 2.0 or better GPA. 

9. Transient Students:  If you want to take courses at another college or university, you must fill out 
the “Transient Form” and follow the instructions.  The form is available at 
http://students.georgiasouthern.edu/registrar/transientform.pdf 

10. You might have a need to register for a class’s WAITLIST.  In order to have a satisfactory experience 
with the waitlist, see the following website for instructions: 
(http://students.georgiasouthern.edu/registrar/WaitlistInstructions.pdf) 

 

http://students.georgiasouthern.edu/registrar/academic_standings.htm
http://students.georgiasouthern.edu/registrar/AttendancePolicy.htm
http://students.georgiasouthern.edu/registrar/gpa/adv/
http://students.georgiasouthern.edu/registrar/lwp.htm
http://students.georgiasouthern.edu/registrar/wings.htm
http://academics.georgiasouthern.edu/fye/earlyalert.htm
http://students.georgiasouthern.edu/registrar/FERPAForm.pdf
http://students.georgiasouthern.edu/registrar/transientform.pdf
http://students.georgiasouthern.edu/registrar/WaitlistInstructions.pdf
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F. Resources 

 

1. Calendars (http://students.georgiasouthern.edu/registrar/calendar.htm)  

2. Catalog (http://students.georgiasouthern.edu/registrar/catalog.htm)  

h¢I9w w9{h¦w/9{ Chw {¢¦59b¢{ hb D9hwDL! {h¦¢I9wbΩ{ /atUS 
Need/Concern Office Contact Information Location 

Tutoring Academic 

Success Center  

478-0321  http://academics.georgiasouthern.edu/tutorial  Cone Hall 

Study Skills 

and/or Workshops 

Academic 

Success Center 

478-5371  http://academics.georgiasouthern.edu/success  Cone Hall  

Testing Services Testing Office 478-5415  http://academics.georgiasouthern.edu/testing  Cone Hall  

Writing Advice University 

Writing 

Center 

478-1413  http://class.georgiasouthern.edu/writingc  1119 Forest 

Drive 

Building 

Career 

Exploration, 

Resume Assistance 

Office of 

Career 

Services 

478-5197  http://students.georgiasouthern.edu/career  Williams 

Center, 

 Room 1058 

Individual, Group 

& Career 

Counseling, Crisis 

Intervention 

Counseling & 

Career 

Development 

Center 

478-5541  http://students.georgiasouthern.edu/counseling  Forest Drive 

Services for 

Students with 

Disabilities 

Student 

Disability 

Resource 

Center 

478-1566 

http://students.georgiasouthern.edu/disability  

Cone Hall 

Diagnosis & 

Treatment of 

Illnesses & 

Injuries  

Health 

Services 

478-5641 

http://services.georgiasouthern.edu/health/  

 

Health 

Center 

Building,  

Forest Drive 

Financial Aid Department of 

Financial Aid 

478-5413 

http://students.georgiasouthern.edu/finaid/   

Rosenwald 

Bldg. 

Student Fees Bursarôs 

Office 

478-0999 

http://services.georgiasouthern.edu/bursar/osf/studentfeespage.htm  

3rd Floor, 

Deal Hall 

Student Records, 

Regentsô & 

Legislative 

Requirements, 

Enrollment 

Verification, 

Academic 

Standing 

Information   

Registrarôs 

Office 

478-5152 

http://students.georgiasouthern.edu/registrar  

Rosenwald 

Building 

Registration 

problems via 

WINGS 

WINGS 

Helpline 

478-0735 Rosenwald 

Building,  

3rd Floor 

Student 

Organizations 

Office of 

Student 

Activities 

478-7270 

http://studentorg.georgiasouthern.edu/  

Russell Union 

Volunteer 

Opportunities 

Office of 

Student 

Leadership & 

Civic 

Engagement  

478-1435 

http://students.georgiaosuthern.edu/leadership  

Russell 

Union,  

Room 2024 

Study Abroad Center for 

International 

Studies 

478-0332 

http://academics.georgiasouthern.edu/international/  

1313 Forest 

Drive 

Building 

 

http://students.georgiasouthern.edu/registrar/calendar.htm
http://students.georgiasouthern.edu/registrar/catalog.htm
http://academics.georgiasouthern.edu/tutorial
http://academics.georgiasouthern.edu/success
http://academics.georgiasouthern.edu/testing
http://class.georgiasouthern.edu/writingc
http://students.georgiasouthern.edu/career
http://students.georgiasouthern.edu/counseling
http://students.georgiasouthern.edu/disability
http://services.georgiasouthern.edu/health/
http://students.georgiasouthern.edu/finaid/
http://services.georgiasouthern.edu/bursar/osf/studentfeespage.htm
http://students.georgiasouthern.edu/registrar
http://studentorg.georgiasouthern.edu/
http://students.georgiaosuthern.edu/leadership
http://academics.georgiasouthern.edu/international/
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II.  Advisement Information for Faculty and Professional Advisors 
 
Dear Faculty Advisor, 
 
 Welcome to the wonderful world of academic advising!  Whether you are a new advisor or an experienced one, I 
hope this Advisor Manual will be helpful to you in your role as advisor and mentor to upper division students in CHHS.  
The purpose of this Advisor Manual is to assist you in your role by answering questions, clarifying issues, identifying 
resources, and saving time. 
 
 We have developed a simple tool with links to resources already on the web.  There are many excellent 
resources on our campus; however, it sometimes takes several years to discover them all.  In addition, this manual save 
you time so that you can advise more quickly and accurately.  We hope you will be able to spend your time with 
students as a mentor! 
 
 Just remember that the SSC advisors and I are valuable resources.  We are willing and able to assist you in any 
way possible so call 478-1931 or email vrichards@georgiasouthern.edu. 
  
     Sincerely,  
     Virginia Richards 
             Associate Dean for Student Services 
 
 

A. University Requirements Common to All Majors 

1. Core Curriculum Course Requirements (http://students.georgiasouthern.edu/registrar/2009-
2010Catalog/index.htm)  

2. Other University Requirements 

a. FYE 1220—First Year Seminar 
(http://academics.georgiasouthern.edu/fye/1220_description_outcomes.htm)  

b. HLTH 1520—Healthful Living is a 2 hour credit course that introduces students to fundamental 
concepts associated with healthful living throughout the life span in modern society.  The course 
content focuses upon the promotion of health and wellness within individuals, families and 
communities through an understanding of healthful living, development of healthy lifestyles and 
avoiding or overcoming harmful habits. 

c. Physical Activity Requirement:  Students are required to take 2 Physical Activity Courses (1 hour 
each) There is a large variety of KINS courses from which to choose.  These can be found in the 
catalog under KINS. 

d. Regents’ Exam:  Students are required to take the Regents’ Exam unless requirements are met 
for exemption.  Students usually complete the exam during the freshman year.  The “Junior 
Audit” sheet in the student folder will inform you of the student’s Regents’ Exam status.  
(http://academics.georgiasouthern.edu/testing/regents.htm)  

mailto:vrichards@georgiasouthern.edu
http://students.georgiasouthern.edu/registrar/2009-2010Catalog/index.htm
http://students.georgiasouthern.edu/registrar/2009-2010Catalog/index.htm
http://academics.georgiasouthern.edu/fye/1220_description_outcomes.htm
http://academics.georgiasouthern.edu/testing/regents.htm
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B. Academic Majors 

1. CHHS Curriculum Sheets are found on the Student Services website.  These are the most up-to-date 
curriculum sheets so that you can print out one in your office for a student or yourself.  They are full 
of vital information such as pre-requisites and course sequencing.  The curriculum sheets for CHHS 
majors are available in the Student Services Center (Hollis 0107) or by visiting the following website: 

http://www.georgiasouthernhealthscience.com/student-services/curriculum.html 

2. Editable 4-year program plans are available to advisors.  Contact Virginia Richards to obtain these 
plans. 

3. The 2-year course rotations for all programs are found on the Student Services website.  You can use 
these to assist in developing a semester-by-semester plan to graduation with your advisees.  The 
web address is http://www.georgiasouthernhealthscience.com/student-services/rotations.html 

 

4. Change of Major –Students must begin a change of major process in the CHHS Student Services 
Center.  The secretary in the Center will help the student to fill out the appropriate paperwork.  The 
student’s folder must be updated and sent to the new college’s advisement center with one copy of 
the Change of Major form.  The second copy of the COM form is sent to the Registrar, P.O. Box 
8092. 

C. Academic Minors 

1. The College of Health and Human Sciences offers minors in Child and Family Development, 
Community Health, Exercise Science, Fashion Merchandising and Apparel Design, Hotel and 
Restaurant Management, Nutrition and Food Science, & Recreation.   Check sheets for minors are 
available at: http://www.georgiasouthernhealthscience.com/student-services/minor_check.htm 

2. Minor/Concentration Declaration Form.  In order to receive credit, the student should fill out and 
turn in the Minor/Concentration Declaration Form: 

(http://students.georgiasouthern.edu/registrar/Calendars/MinorConcentrationDeclarationForm.pdf)  

3. If you advise for B.S. programs (CHFD, FMAD, HNRM, INDS, NTFS, RECR, SMGT), you will want to 
know where you can find the Significant International Content Courses List.  It is at the following 
link: 
http://students.georgiasouthern.edu/registrar/2009-2010Catalog/index.htm 
Once you get to this link, conduct a search for Significant International Content Courses, and you will 
find the list. 
 

D. THE FOLDER FROM SSC 

Folders sent to departments are carefully arranged so that faculty advisors can be informed about the 
ǎǘǳŘŜƴǘǎΩ ǇǊƻƎǊŜǎǎΦ 

 
1. On the left inside of folder, you will find a log of visits and interactions with the student.  This 

information can be valuable to you as the new advisor.   
 

2. The top page on the right, JUNIOR AUDIT, is full of IMPORTANT INFORMATION& IS A TIME SAVER FOR 
YOU.  It contains graduation requirement information such as the student’s status on legislative 
requirements, regent’s test, and foreign language requirements.  SSC advisors provide this for your 
convenience. 

 
3. If a student took 3 years of the same foreign language in high school, he/she is exempt from the foreign 

language/significant international content requirement for B.S. programs.  However, these students still 

http://www.georgiasouthernhealthscience.com/student-services/curriculum.html
http://www.georgiasouthernhealthscience.com/student-services/rotations.html
http://www.georgiasouthernhealthscience.com/student-services/minor_check.htm
http://students.georgiasouthern.edu/registrar/Calendars/MinorConcentrationDeclarationForm.pdf


11 
 

have to take a three hour course to fulfill the hour requirement to complete the full 126 hours.  The 
course can be an elective.  If a course has been taken and designated for these hours, it will be noted on 
the Junior Audit. 
 

4. For transfer students, we will have done all the Petition for Academic Exception Forms(on Registrar’s 
Website) and you will find those in the folder as well.  You must send copies of these Petitions attached 
to the clearance to graduate form. 
 

5. You will find an up-to-date curriculum sheet.  Ink indicates courses taken, pencil indicates courses in 
progress.  Grades will be recorded for courses completed. 
 
a. All the advising forms will be stapled together with latest on top. 
 
b.  There will also be current grades with most recent ones on top.   
 

6. Other information like change of majors, petitions for academic exception, legislative requirement 
forms, etc. will be in the back of the folder.   
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E. Graduation Audit Procedure:  Undergraduate students should have their programs of study checked with their 
advisors at least three terms before anticipated completion of degree and submit an "Application for 
Graduation."   The “Application for Graduation” is available at the Registrar’s Office.  Any “petitions for 
academic exception” forms should accompany the application.   Faculty advisors must make sure that the 
graduation audit is correct and accurate in order to assure that students fulfill all requirements for their 
degrees. 

F. Academic Policies 

1. Academic Standing Explanations:  This information will help you understand the difference among 
restricted enrollment, probation, and exclusion.  All of these types of academic standing are given to 
students who have fallen below 2.0 GPA and out of good standing with the university. 
(http://students.georgiasouthern.edu/registrar/academic_standings.htm) 

2. Attendance Policy:  Students are required to attend the first day of all classes each semester or will 
be dropped.  Read the entire Attendance Policy at  
(http://students.georgiasouthern.edu/registrar/AttendancePolicy.htm)  

3. Calculate Your Projected GPA:  This link will assist students who want to predict how to raise 
GPA.(http://students.georgiasouthern.edu/registrar/gpa/adv/)  

4. Limited Course Withdrawal Policy: Students are allowed a limited number of withdrawals.  See 
entire policy at http://students.georgiasouthern.edu/registrar/lwp.htm 

5. Degree Evaluation: The Degree Evaluation is a degree audit advising tool available through WINGS 
that is used to help undergraduate students track courses toward their degree. The Degree Evaluation is 
an UNOFFICIAL evaluation of how courses may be used toward degree requirements. The Degree 
Evaluation is a guide that can be used by the student and/or advisor. Adjustments can be made to the 
evaluation by submitting the "Degree Evaluation Adjustment Form." For additional information on 
Degree Evaluation and the Adjustment Form, please see "DEGREE EVALUATION" at 
http://students.georgiasouthern.edu/registrar/wings.htm. 

6. Early Alert/Midterm Grades:  Freshman students receive midterm grades from all their professors.  
You may begin entering early alert grades several weeks before the midterm grades are due.  Because 
the last day to drop without academic penalty is just a few days after midterm grades are due, it is very 
important that you turn in your midterm grades on time.  The freshmen in your classes are listed 
separately on your WINGS account. 
(http://academics.georgiasouthern.edu/fye/earlyalert.htm) 

7. FERPA:  You cannot discuss personal or academic information with anyone other than the student 
unless permission has been given using the FERPA form.  Students may give family members permission 
to access their personal information by completing the following form: 
(http://students.georgiasouthern.edu/registrar/FERPAForm.pdf)  

8. Good Academic Standing: A student remains in good standing as long as s/he maintains a 2.0 or 
better GPA. 

9. Transient Students:  If a student wants to take courses at another college or university, they must fill 
out the “Transient Form” and follow the instructions on the back of the form.  The form is available at 
http://students.georgiasouthern.edu/registrar/transientform.pdf 

10. In the B.S. majors (CHFD, FMAD, HNRM, INDS, NTFS, RECR, SMGT), the Foreign Language or 
International Studies requirement can only be satisfied by a Foreign Language at the 200l level, by taking 

http://students.georgiasouthern.edu/registrar/academic_standings.htm
http://students.georgiasouthern.edu/registrar/AttendancePolicy.htm
http://students.georgiasouthern.edu/registrar/gpa/adv/
http://students.georgiasouthern.edu/registrar/lwp.htm
http://students.georgiasouthern.edu/registrar/wings.htm
http://academics.georgiasouthern.edu/fye/earlyalert.htm
http://students.georgiasouthern.edu/registrar/FERPAForm.pdf
http://students.georgiasouthern.edu/registrar/transientform.pdf
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three years of the same foreign language in high school (verified on the high school transcript), or by 
taking and passing an approved INTS course “Significant International Content” link in catalog.  If a 
student satisfies the requirement through a high school foreign language, there is still a requirement to 
take 3 semester hours of an elective. 

11. Legislative Requirements (Georgia/U.S. History and Georgia/U.S. Constitution).  All students 
receiving a degree from a GA institution must demonstrate knowledge of the history and constitution of 
the United States and Georgia.  POLS 1101 satisfies the constitution component and HIST 2110 satisfies 
the history component if taken in a University System of Georgia Institution.  Out of state students 
should contact the Testing Office to check on testing out of this if they satisfied Area E (or parts of Area 
E) out of state.  If a student gets AP credit for either of these courses from a Georgia high school, the 
Georgia components of the requirement are considered satisfied. 

12. ACCT 2101 does not satisfy ACCT 2030.  ACCT 2030 is a survey course that covers both managerial 
and financial accounting.  ACCT 2101 and 2102 will satisfy requirement for ACCT 2030. 

13. If a student is a transfer from another institution within the University System of Georgia, carefully 
check the degree evaluation for each Area of the Core Curriculum to determine if the requirements for 
that Area have been satisfied at the prior institution.   Students who complete an area of the Core 
Curriculum are guaranteed full credit for that area in transfer if they do not change intended majors or 
programs of study unless there is a core course that is a pre-requisite course needed for major 
requirements. 

14. Student Athlete Advisement for College of Health and Human Sciences: 
In the SSC, Student Athlete advising appointments will be scheduled during a specific one-week period 
well before priority registration time.  An email will be sent to all Student Athletes in September.  An 
email will also be sent to Matt Lombardi so that he can follow up with the athletes.   

 Upper division SA’s who have faculty advisors also will be reminded by email to meet with their faculty 

advisors before early registration.  Faculty will be sent an email to remind them that SA’s will need to be 

advised in time for early registration. 

 At the first advisement, a 4-year plan will be developed.  At each subsequent advisement, the plan of 

study will be updated.  If there are any courses in the plan that might conflict with athletic 

commitments, Matt Lombardi will be notified.  The updated plan of study and advisement form will be 

sent to Matt. 

 At their final advisement before moving to the departments for upper division advisement, or upon 

acceptance into a program requiring admission, SSC advisors will work with SA’s to revise the 4-year 

plan.  Course rotations will be noted on the plan of study.  Students will be asked to sign the completed 

plan of study stating that they understand the importance of taking courses as outlined.  A copy of the 

plan will be given to the student.  This 4-year plan will be emailed to Matt Lombardi and will be included 

with the folder when it is sent to the respective departments.  The student’s major will be changed in 

WINGS and they will be sent a letter informing them of their new status and their upper division advisor.  

If there are any courses in the 4-year plan that might conflict with athletic commitments, Matt will be 

notified.   



14 
 

 Also included with the folder sent to the departments will be a sheet explaining the SA advisement 
process and encouraging the faculty advisor to communicate with Matt by sending registration forms, 
the graduation clearance form, and updates on the 4-year plan.  The faculty advisor will also be asked to 
contact Matt to work out any scheduling difficulties. 

 If athletes do not get advised during the allotted time or do not keep their appointments, they will need 
to make another appointment with their advisor which may delay registration until after the allotted 
early registration date. 

G. Forms 

1. Enrollment Certification Request:  Students may need to give proof of enrollment at Georgia 
Southern.  This is the form the student will use: 

2. (http://students.georgiasouthern.edu/registrar/certification.htm)  

3. FERPA General Disclosure Consent Form –This form must be signed and on the student’s account 
before a faculty or advisor can discuss academic progress with a parent or relative.  
(http://students.georgiasouthern.edu/registrar/FERPAForm.pdf)  

4. Former Student Application (https://www.sta.georgiasouthern.edu/Axiom/Login.aspx?SourceID=25)  

5. Re-Admission Appeal Form 
(http://students.georgiasouthern.edu/registrar/ReadmissionAppealInstr.htm)  

6. Undergraduate Transient Permission Form – A student must have permission to attend another 
higher education institution with the intention of transferring the classes back to Georgia Southern. Be 
sure to use the following form and the instructions accompanying it.  
(http://students.georgiasouthern.edu/registrar/transientform.pdf)  

7. Voluntary Cancellation/Withdrawal Form 
(https://www.sta.georgiasouthern.edu/Axiom/Login.aspx?SourceID=31)  

Petition for Academic Exception form:  Use this form if you have a transfer student who transfers in a 
course that is an equivalent or substitution to a course we have here at Georgia Southern University.  
These forms have to go through an extensive approval process and must be attached to the “Application 
for Graduation” form.  Most of these petitions will be completed by the Student Services Center and will 
be in the student’s folder when it is sent to you. 
http://students.georgiasouthern.edu/registrar/regadmin/AcademicExceptionPetition.pdf 

H. Resources 

1. Banner Information 
(http://students.georgiasouthern.edu/registrar/regadmin/BannerInformation/banner_info.htm)  

2. You will find the Registrar’s website is full of resources.  Especially helpful faculty links are found on 

the Registrar’s Website at:(http://students.georgiasouthern.edu/registrar/regadmin/index.htm) 

3. Calendars (http://students.georgiasouthern.edu/registrar/calendar.htm)  

4. Catalog (http://students.georgiasouthern.edu/registrar/catalog.htm)  

 

http://students.georgiasouthern.edu/registrar/certification.htm
http://students.georgiasouthern.edu/registrar/FERPAForm.pdf
https://www.sta.georgiasouthern.edu/Axiom/Login.aspx?SourceID=25
http://students.georgiasouthern.edu/registrar/ReadmissionAppealInstr.htm
http://students.georgiasouthern.edu/registrar/transientform.pdf
https://www.sta.georgiasouthern.edu/Axiom/Login.aspx?SourceID=31
http://students.georgiasouthern.edu/registrar/regadmin/AcademicExceptionPetition.pdf
http://students.georgiasouthern.edu/registrar/regadmin/BannerInformation/banner_info.htm
http://students.georgiasouthern.edu/registrar/regadmin/index.htm
http://students.georgiasouthern.edu/registrar/calendar.htm
http://students.georgiasouthern.edu/registrar/catalog.htm
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5. NACADAτNational Academic Advising Association (http://www.nacada.ksu.edu/)  

6. Academic Advisement Council Professional Development Program:  A series of webinars and 
ōǊƻǿƴ ōŀƎ ƭǳƴŎƘŜǎ ŀǊŜ ƘƻǎǘŜŘ ōȅ ǘƘŜ tǊƻǾƻǎǘΩǎ hŦŦƛŎŜ ŀƴŘ ǘƘŜ !ŎŀŘŜƳƛŎ !ŘǾƛǎŜƳŜƴǘ /ƻǳƴŎƛƭΦ  !ƭƭ 
advisors are invited to attend.   

 

7. Student Support Services  
Need/Concern Office Contact Information Location 

Tutoring Academic 

Success Center  

478-0321  http://academics.georgiasouthern.edu/tutorial  Cone Hall 

Study Skills 

and/or Workshops 

Academic 

Success Center 

478-5371  http://academics.georgiasouthern.edu/success  Cone Hall  

Testing Services Testing Office 478-5415  http://academics.georgiasouthern.edu/testing  Cone Hall  

Writing Advice University 

Writing 

Center 

478-1413  http://class.georgiasouthern.edu/writingc  1119 Forest 

Drive 

Building 

Career 

Exploration, 

Resume Assistance 

Office of 

Career 

Services 

478-5197  http://students.georgiasouthern.edu/career  Williams 

Center, 

 Room 1058 

Individual, Group 

& Career 

Counseling, Crisis 

Intervention 

Counseling & 

Career 

Development 

Center 

478-5541  http://students.georgiasouthern.edu/counseling  Forest Drive 

Services for 

Students with 

Disabilities 

Student 

Disability 

Resource 

Center 

478-1566 

http://students.georgiasouthern.edu/disability  

Cone Hall 

Diagnosis & 

Treatment of 

Illnesses & 

Injuries  

Health 

Services 

478-5641 

http://services.georgiasouthern.edu/health/  

 

Health 

Center 

Building,  

Forest Drive 

Financial Aid Department of 

Financial Aid 

478-5413 

http://students.georgiasouthern.edu/finaid/   

Rosenwald 

Bldg. 

Student Fees Bursarôs 

Office 

478-0999 

http://services.georgiasouthern.edu/bursar/osf/studentfeespage.htm  

3rd Floor, 

Deal Hall 

Student Records, 

Regentsô & 

Legislative 

Requirements, 

Enrollment 

Verification, 

Academic 

Standing 

Information   

Registrarôs 

Office 

478-5152 

http://students.georgiasouthern.edu/registrar  

Rosenwald 

Building 

Registration 

problems via 

WINGS 

WINGS 

Helpline 

478-0735 Rosenwald 

Building,  

3rd Floor 

Student 

Organizations 

Office of 

Student 

Activities 

478-7270 

http://studentorg.georgiasouthern.edu/  

Russell Union 

Volunteer 

Opportunities 

Office of 

Student 

Leadership & 

Civic 

Engagement  

478-1435 

http://students.georgiaosuthern.edu/leadership  

Russell 

Union,  

Room 2024 

Study Abroad Center for 

International 

Studies 

478-0332 

http://academics.georgiasouthern.edu/international/  

1313 Forest 

Drive 

Building 

http://www.nacada.ksu.edu/
http://academics.georgiasouthern.edu/tutorial
http://academics.georgiasouthern.edu/success
http://academics.georgiasouthern.edu/testing
http://class.georgiasouthern.edu/writingc
http://students.georgiasouthern.edu/career
http://students.georgiasouthern.edu/counseling
http://students.georgiasouthern.edu/disability
http://services.georgiasouthern.edu/health/
http://students.georgiasouthern.edu/finaid/
http://services.georgiasouthern.edu/bursar/osf/studentfeespage.htm
http://students.georgiasouthern.edu/registrar
http://studentorg.georgiasouthern.edu/
http://students.georgiaosuthern.edu/leadership
http://academics.georgiasouthern.edu/international/
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8. CHHS COORDINATORS 2009-2010 

 

Program:   Coordinator:   Phone:  Email: 
 

Department of Hospitality, Tourism, and Family & Consumer Sciences: 

 Department Chair  Fred Whitt   85322  fwhitt@georgiasouthern.edu  

 BS Child & Fam Dev  Alice Hall   80397  alicehall@georgiasouthern.edu 

 BS Interior Design  Trisha Walton   80584  pwalton@georgiasouthern.edu 

 BS Hotel/Rest Mgt  Les Furr   85617  lfurr@georgiasouthern.edu 

 BS Fash Merch/AD  Diana Cone   81414  dcone@georgiasouthern.edu 

 BS All Rec Programs  Brent Wolfe    87381  brentwolfe@georgiasouthern.edu 

BS & MS Sport Mgt. BS & MS Sp Mgt   Sam Todd   85054  sytodd@georgiasouthern.edu 

  
School of Nursing:    

 School Chair   Jean Bartels   85455  jbartels@georgiasouthern.edu 

 BS Nursing   Danette Wood   85454  danette_wood@georgiasouthern.edu 

 RN-BSN    June Alberto   85602  jalberto@georgiasouthern.edu 

 Graduate Coordinator  Donna Hodnicki  85056  dhodnick@georgiasouthern.edu 

   

 Department of Health and Kinesiology:  

 Department Chair  Barry Joyner   80200  joyner@georgiasouthern.edu 

Undergraduate Coordinator Undergrad Coordinator  Helen Graf   85137  hgraf@georgiasouthern.edu  

 BS Community Health   Joanne Chopak-Foss  81530  jchopak@georgiasouthern.edu 

 BS Exercise Science  Steve Rossi   80775  srossi@georgiasouthern.edu 

 BS Athletic Training  Susie Wehring   82250  swehring@georgiasouthern.edu 

 BS Nutrition/Food Science Joelle Romanchik-Cerpovicz 81420  jromchik@georgiasouthern.edu 

 BS Ed Health & PE  Starla McCollum  85925  mccollum@georgiasouthern.edu 
PE Activity & Healthful Living   Bridgett Melton   81973  bmelton@georgiasouthern.edu  

Physical Activity Program  Bridgett Melton   81973  bmelton@georgiasouthern.edu  
MS Sports Psychology & Graduate Program Coordinator Dan Czech   85267  drczech@georgiasouthern.edu 

MS Ed Health & PE  Tony Pritchard   81323  tpritchard@georgiasouthern.edu 

 MS Exercise Science  Jim McMillan   81926  jmcmillan@georgiasouthern.edu 

MS Coaching MS Coaching   Drew Zwald   80091  dzwald@georgiasouthern.edu 
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